
WEA ESP of the Year Nomination Instructions

1. Navigate to the WEA ESP of the Year Nomination form by going to

http://forms.washingtonea.org/forms/espoftheyear in your web browser

a. Enter http://forms.washingtonea.org/forms/espoftheyear into your web browser

b. The form will load

http://forms.washingtonea.org/forms/espoftheyear
http://forms.washingtonea.org/forms/espoftheyear


2. Complete the first page of the Nomination

a. Scroll to the bottom of the form

b. Enter the Nominator Information

c. Accept the Nomination Guidelines to reveal the next section



3. Navigate to the Nominee Information page

a. Click on the Nominee Information tab

4. Confirm the Nominee fits the criteria.
a. Checking this box will reveal nominee information section.



b. Enter the Nominee’s Contact Information

c. Enter the Nominee’s Work Information

d. Enter the Nominee’s Local Information



5. Navigate to the Nominee Statement page

6. Upload the Nominee Statement

a. Confirm the Nominee Statement matches the formatting and criteria guidelines. +
Checking this box reveals the Upload section.

b. Press the Upload button under A. Upload Nominee Statement – Professional Practice



c. Select the correct document in your files and press Open

d. Repeat the previous two steps for each of the other four sections of the Nominee

Statement



7. Navigate to the Letters of Recommendation page

8. Upload the Letters of Recommendation

a. Confirm the Letters of Recommendation meet the formatting and criteria guidelines

b. Press the Upload button under Upload First Letter of Recommendation

c. Select the correct document in your files and press Open

d. Repeat the previous two steps for the other Letter(s) of Recommendation

9. Press the Submit button




